
Create Team from Canvas Course 
 

Step 1: Canvas 
1) Log into Canvas. 

2) Open your course and go to Settings > Integrations. 

3) Turn on the slider for Microsoft Sync. 

4) Open the drop-down menu for Microsoft Sync and click Sync Now to create a Team for 

your course.  

Note: Initially, only the course instructors are imported into the new Team. Students will be 

imported in a later step (this allows instructors to configure their Team how they want 

before students have access to it). 

 

 



Step 2: Teams 
1) Open the Teams app, click the Teams icon on the left column, and select the Team 

generated from your Canvas course. 

 

2) Configure the Team to your preference. 

3) After configuring your Team, click the banner at the top of the Team window to import 

your students from Canvas. 


